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FIRST ARTICLE INSPECTION REPORT

     ____Complete FAI     ____Partial FAI
	Date
	Page
	
	of
	

	
	( Inspection at   
     the Supplier
	( Receiving 
     Inspection
	( Aerojet FAB
     Inspection

	Manufacturing Document Number

	Aerojet / Supplier Location


	MFG Doc Revision

	MFG Doc Issue #
	MFG Doc Date
	Shop Order / Purchase Order #


	Part Name

	Serial No.


	Engineering Drawing Number 

	Eng Dwg Revision


	Additional Drawings / Specifications, incl. Rev. Letters


	Reason for Report:


	ATTRIBUTES
	ACCEPT.
	ATTRIBUTES
	ACCEPT.

	
	N/A
	YES
	NO
	
	N/A
	YES
	NO

	Planning
	
	
	
	Finish Requirements
	
	
	

	Material Certification
	
	
	
	Identification
	
	
	

	Bill Of Materials (BOM) Compliance
	
	
	
	Torque Requirements
	
	
	

	Dimensional Inspection
	
	
	
	Lubrication/Adhesives
	
	
	

	Non Destructive Test
	
	
	
	Age/Lot/Serialization Control
	
	
	

	Functional Test
	
	
	
	Cleanliness
	
	
	

	Specification Compliance
	
	
	
	Cure/Dehydration
	
	
	

	Purchase Order Requirements
	
	
	
	Special Process Requirements
	
	
	

	REMARKS (BE SPECIFIC.  USE ADDITIONAL PAGES FOR ADDITIONAL SPACE AS NEEDED.)






	ALL ATTRIBUTES SHALL BE ANSWERED.  ENTER “X” MARK UNDER “YES”, “NO”, OR “(N/A)”.

ENTER “S” UNDER “YES” WHEN THE ATTRIBUTE IS TAKEN CARE OF BY SUBSEQUENT PLANNING OPERATIONS. (ENTER THE SUBSEQUENT PLANNING REFERENCE IN THE REMARKS SECTION)

IF “N/A” IS X, EXPLAIN THE REASONING IN REMARKS SECTION.

IF “NO” IS X, EXPLAIN THE REASONING AND/OR NC # IN REMARKS SECTION.

	INITIATOR, DATE

	AEROJET/SUPPLIER INSPECTION, DATE

	AEROJET QUALITY ASSURANCE REVIEW, DATE

	SUPPLIER MANAGEMENT REVIEW, DATE


	CUSTOMER WITNESS, DATE (AS REQUIRED):
	OTHER SIGNATURES (AS REQUIRED), DATE


	COMMENTS:
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	Aerojet First Article Report – Dimensional Inspection Check Sheet
	PM-F02-9801


1. General
There are three main pieces to the first article inspection report: Cover/Signature Sheet, Drawing Notes Check Sheet, and Dimensional Inspection Check Sheet.  All First Article Inspections (FAI) documented in this format will include the use of the Cover/Signature Sheet as a minimum and one or more of the Drawing Notes Check Sheets and Dimensional Inspection Check Sheets as applicable to the hardware being inspected.
The Cover/Signature Sheet may also be used as a cover sheet for use with other FAI report formats.  
These instructions are used in conjunction with PM-P02-9801, Aerojet Procedure: First Article Inspection.  For clarification of terms and acronyms, refer to the Aerojet procedure (suppliers contact your buyer). These instructions do not have to remain attached to the FAI Form.  The form may be utilized and stored without the instructions attached.

When multiple manufacturing documents are used to meet a single engineering drawing, additional entries are required to explain how the sum of the manufacturing documents meeting all of the engineering drawing requirement (see section 2.1 b) Block W for additional explanation).

2. FAI Form Blocks

2.1 Cover/Signature Sheet 

a) Header Section
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	Block
	Description

	A1-A2
	Place an “X” next to the Complete FAI or Partial FAI to designate.

	B1-B3
	Enter the Date that the FAI form was created.  Enter the page number in sequential order of the pages in the report.  A Cover/Signature Sheet should be Page 1.  Leave the “of” (pages) blank until the final review signature.

	C1-C3
	Place an “X” next to Inspection at the Supplier for FAI done at a supplier facility (regardless if they were done by the supplier or by an Aerojet quality assurance representative.

Place an “X” next to Receiving Inspection for FAI done on supplier hardware at and Aerojet facility.

Place an “X” next to Aerojet FAB Inspection for all FAIs on Aerojet fabricated hardware.

	D
	Enter the Manufacturing Document Number that is being subjected to a FAI.  Include the complete part number and dash number as appropriate.  This may be identical to the Engineering Drawing Number explained in block G1 or other identification reference to uniquely identify the document.  This may be a supplier part number (if that is the number of the document used to create it).  If multiple manufacturing documents are used to meet the engineering drawing, see Attributes section b) Block W “Remarks” for additional requirements on tying multiple FAIR together.

	E1-E3
	Enter the MFG Doc Revision, MFG Doc Issue # and/or MFG Doc Date as appropriate to identify the change control processes used for document changes.  Enter “N/A” or “-“ if not applicable

	F
	Enter the Part Name corresponding to the Manufacturing Document Number entered in Block D.

	G1-G2
	Enter the Aerojet Engineering Drawing number (including dash number) and Eng Dwg Revision that pertain to the Manufacturing Document Number being subjected to the FAI.  Enter “N/A” or “-“ if not applicable.

	H
	Enter the Aerojet Additional Drawings / Specifications, incl. Rev. Letters that pertain to the Manufacturing Document Number being subjected to the FAI.  Include vendor part numbers as appropriate in this section.  Enter “N/A” or “-“ if not applicable

	J
	Enter the Aerojet Serial No. of the hardware that is being subjected to the FAI.  If no Aerojet Serial No. exist and a supplier Serial No. does, then enter the supplier Serial No. and the word “Supplier” next to it.  Enter “N/A” or “-“ if not applicable

	K
	Enter the Aerojet Shop Order number for hardware being fabricated at Aerojet and the Aerojet Purchase Order # for hardware fabricated at the supplier.

	M
	Circle Aerojet or Supplier. Enter the Aerojet Building and Work Center/Area for FAI performed at Aerojet.

Enter the supplier name and site location (city & state) for FAI performed at a supplier facility.

	N
	Enter the Reason for Report, the trigger that dictates that the requirement to perform the FAI.


The Aerojet quality assurance representative is responsible for filling out all the blocks in this section.  They may authorize other Aerojet or supplier personnel to perform this task at there discretion.
b) Attribute Section
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All data entered in blocks A through T is entered as an “X” or “S” in one of three columns: N/A, YES or NO.  The instructions for selection of the proper column are included in block Z.  All attributes must be addressed.  Selecting one of the three columns for a given columns means that the document, identified as Manufacturing Document Number, is compliant with respect to that attribute in implementing all drawing and contract (or purchase order) requirements.  Selection of an attribute does not in any way judge the output of the document (That is saved for the Drawing Notes Check Sheet and Dimensional Inspection Check Sheet.)
Entries in block W are required when “NO” is selected or an “S” is entered for any attribute.  Block W is also used to document how engineering drawing requirements are partitioned between FAIRs when multiple manufacturing documents are used to meet a single engineering drawing number.  An example of an appropriate Block W entry to explain this condition is: “This report covers all 1234567-509 requirements up to and including final assembly.   Final proof and leak and packaging per General Notes 5, 6, 8 and 21 are performed per manufacturing planning 1234567-9.“
The Aerojet quality assurance representative is responsible for filling out all the blocks in this section.  They may authorize other Aerojet or supplier personnel to perform this task at their discretion.

c) Signature Section
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	Block
	Description

	A
	The Aerojet quality assurance representative or their delegate, sign and date block A upon completion of the Header and Attribute section of this form and creation of all Drawing Notes Check Sheets and Dimensional Inspection Check Sheets with headers and print data created.  Print data refers to information entered on the forms prior to the FAI inspection (i.e.: NOTE #, REQUIREMENT, ITEM #, DWG ZONE, DWG DIM and TOL).

	B
	The Aerojet or supplier inspection personnel that completed the inspections defined on the Drawing Notes Check Sheets and Dimensional Inspection Check Sheets shall sign and date.  The Aerojet quality assurance representative may N/A this block when using it as a cover sheet for other 1st article formats or at their discretion.

	C
	Supplier management or QE personnel shall sign and date block C upon completion of all FAI activities related to this report up to and including the completion of the Drawing Notes Check Sheets and Dimensional Inspection Check Sheets and the supplier inspection signature in block B.  The Aerojet quality assurance representative may N/A this block when using it as a cover sheet for other 1st article formats or at their discretion.

	D
	The Aerojet quality assurance representative or their delegate shall sign and date block D upon completion of all FAI activities related to this report.

	E-F
	Are there to capture additional potential reviewers.  To provide an area to capture potential future reviews, the blocks shall be left blank if not used.  When and if future reviews occur the can be signed and dated.

	G
	Block G is available is to capture any comments that any of the signatories may have.  Leave blank if unused.


Once all required signatures are captured the complete form is forwarded to the appropriate Aerojet documentation center for storage.  FAI performed at a supplier site may be forwarded with the certification package after the block C signature with approval of the buyer.
2.2 Drawing Notes Check Sheet 

a) Header Section
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	Block
	Description

	A1-A3
	Enter the Date that the FAI form was created.  The same date should be on all pages of the form.  Enter the page number in sequential order of the pages in the report.  A Cover/Signature Sheet should typically be Page 1.  Leave the “of (Total Pages)” blank until the final quality assurance review signature.

	B
	Enter the Manufacturing Document Number that is being subjected to a FAI.  Include the complete part number and dash number as appropriate.  This may be identical to the Engineering Drawing Number explained in block G1 (of section 2.1a) or other identification reference to uniquely identify the document.  This may be a supplier part number (if that is the number of the document used to create it).  If multiple manufacturing documents are used to meet the engineering drawing, see Attributes section b) Block W “Remarks” for additional requirements on tying multiple FAIR together.


b) Print Data Section
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	Block
	Description

	A
	Enter the NOTE# reference from the face of the drawing.  The reference may be any alphanumeric combination as required to match the drawing.

	B
	Enter the details of the Requirement corresponding to the NOTE# on the face of the drawing. 


This Header and Print Data sections are created by the quality assurance representative just prior to signing block A of the Signature section of the Cover/Signature Sheet is created.

c) Actual Data Section
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	Block
	Description

	A-B
	Enter an “X” in block A or B to identify whether the hardware meets the requirement of the Note. (ACC or REJ)

	C
	Enter the stamp of the inspection/quality personnel that verified the requirement.  Enter a stamp regardless of whether the hardware is acceptable or rejected. 

	D
	Enter any Remarks related to the verification of this requirement.  If the feature is rejected include a reference to the nonconformance document created to document the rejection.

	E
	Block E is available is to capture any Remarks that did not fit next to the item being verified.  Be sure to reference the item that the Additional Remarks pertain to when entering them. Leave blank if unused.


Inspection personnel or others authorized by the quality assurance representative are responsible for carrying out the inspections and filling out the Actual Data section.  Ballooned engineering drawing and/or planning used to perform the verification shall be attached to and maintained with the Check sheets when used.

2.3 Dimensional Inspection Check Sheet 

a) Header Section
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	Block
	Description

	A1-A3
	Enter the Date that the FAI form was created.  The same date should be on all pages of the form.  Enter the page number in sequential order of the pages in the report.  A Cover/Signature Sheet should typically be Page 1.  Leave the “of (Total Pages)” blank until the final quality assurance review signature.

	B
	Enter the Manufacturing Document Number that is being subjected to a FAI.  Include the complete part number and dash number as appropriate.  This may be identical to the Engineering Drawing Number explained in block G1 (of section 2.1a) or other identification reference to uniquely identify the document.  This may be a supplier part number (if that is the number of the document used to create it).  If multiple manufacturing documents are used to meet the engineering drawing, see Attributes section b) Block W “Remarks” for additional requirements on tying multiple FAIR together.


b) Print Data Section
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	Block
	Description

	A
	Enter the ITEM# from the attached ballooned engineering drawing.  This may be in the form of a number, letter or combination of both.

	B
	Enter the engineering drawing sheet and zone location to locate the feature.(e.g.: 2-4E represents sheet 2 zone 4E)

	C-D
	Enter the DWG DIM and TOL from the engineering drawing.  This should included include all the detail of the feature that is being verified.  For complicated callout reference words such as “positional tolerance” or “diameter” may be entered (In those cases the details of the callout must be verified on the engineering drawing when verified.


This Header and Print Data sections are created by the quality assurance representative just prior to signing block A of the Signature section of the Cover/Signature Sheet is created.

c) Actual Data Section
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	Block
	Description

	A
	Enter the Actual DIM “value” of the feature being inspected.  If the details do not fit in the block then include in the block F Remarks.

	B-C
	Enter an “X” in block B or C to identify whether the hardware meets the requirement of the Note. (ACC or REJ)

	D
	Enter the stamp of the inspection/quality personnel that verified the requirement.  Enter a stamp regardless of whether the hardware is acceptable or rejected. 

	E
	Enter traceability to any Inspection Tool use to verify the feature. Leave blank if unused.

	F
	Enter any Remarks related to the verification of this requirement.  If the feature is rejected include a reference to the nonconformance document created to document the rejection. Leave blank if unused.

	G
	Block G is available is to capture any Remarks that did not fit next to the item being verified.  Be sure to reference the item that the Additional Remarks pertain to when entering them. Leave blank if unused.


Inspection personnel or others authorized by the quality assurance representative are responsible for carrying out the inspections and filling out the Actual Data section.  Ballooned engineering drawing and/or planning used to perform the verification shall be attached to and maintained with the Check sheets when used.
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